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The day
	Date
	The working day

	Sales rep
	Your name

	Area or route
	Where you worked today

	Visits planned
	How many were on today's plan


Visits
	Time in
	Customer
	Person met
	Reason
	Outcome
	Value
	Next step and date

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Reason: Follow-up · Technical meeting · Quotation · Delivery · Payment · Service · New prospect · Other
Outcome: Order received · Quotation requested · Interested · Follow-up needed · Not interested · Didn't meet
Totals for the day
	Visits made
	

	Orders received
	

	Quotations requested
	

	Follow-ups needed
	

	New prospects visited
	

	Customers not met
	


Plan for tomorrow
	


